. Approved For Release 2006/05/24 CIA X{EWO 00211R000900060048 3

. ~ONFIDERH

Chief, ianagement “taff 15 February 1957
Uhief, Gecords Management Staff

Heekly leport - Week Encing 13 February 1757

1. %&x_g}mtﬁ,m

2. Additiomal progress bas teen made in the elimimation of
inactive records from $he Acquisition iranch of the
Litrary; an additionsl 125 cubic feel were transferred
to the Records ‘enter and 36 cubic feet were destroyed
on the aspot, To date 763 cubic feet have Leen retired
to the Records “enter and Y9k cubic feet destroyed,
This rroject 13 67 per cemt ecomplete,

b, Twelwe nav and revised for.ic were completed, including
the new fitness report,

{wmeral Xews

a. “e are in process ~f Sepviewing the decords Jisposition
Sehedule for the Uifice of the Ueneral Counsel and will
agsist them in retiring their inactive reconds,

The & sStaff i3 ap:lying the Hecords Jisposition
Schedule to good adwantage by requesting their analysta

to screen their working files at the end of each calendar
year and to remove materfi2l no longer required for current
reference. In this way they are destroying or retiring
records in an orderly fashion,
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